
Comprehensive Plan Amendment Process - As Is
BCC Transmittal Staff Report Subprocess (9)

Planner/
Sr. Planner/

Manager/
Exe. Dir./

Scheduling 
Planner/

Comp Plan 
Secretary
(GMBC)

OCA

Office 
Manager 
(GMBC)

(8)
Post PC Hearing 

Admin.

9.2
Prepares a 

Request for Public 
Hearing (RPH) form 

(also called 
"Bluesheet')  

9.1
Converts PC packet 

to BCC packet 

9.3
Puts together 

resolution/ordinance 
& new original BCC 
packet & gives to Sr. 
Planner for Proofing

9.5
Runs RPH form on blue 

paper & gives blue 
sheet & packet to 

Manager for signature

9.4
Makes any 

changes from 
Sr. Planner to 

packet 

9.8
Sends blue sheet 
packet to OCA for 

signature 

9.6
When blue sheet 

returned, gives blue 
sheet to Exe. Dir. for 

signature 

9.7
When blue sheet 

returned, adds footer 
giving deadline for OCA 

Review (10 days**)

9.9
OCA returns blue 
sheet packet to 

GMBC

9.10
Distributes the materials & 

puts a copy of signed 
bluesheet in Assigned Sr. 

Planner's in-box

9.11
See Public Hearing 

Notification 
Subprocess (4)

9.12
Updates original packet 
with PC minutes & any 
new letters received, 
resolution/ordinance

9.13
Gives to Mgr. for final proofing 

copy of bluesheet, updated 
BCC original packet, 

resolution/ordinance on Crane 
paper

9.14
Planner makes 

any changes from 
Manager

9.15
Gives original Board 
packet to Comp Plan 

Secretary 

(10)
Pre-BCC 

Transmittal Hearing 
Administration

12/15/03

9.16
Comp Plan Secretary 

makes report copies and 
delivers to PC members, 

DRC members, 
applicant, OCA & libraries

** Deadline for OCA review will be changed to 5 days per e-BAR.


